Coordinator
Kit
Tips & Tricks to get started successfully!

Equity. Engagement. Success.

We’re excited to have
you as a
SchoolCNXT Coordinator!
Your role ensures that your school’s use of SchoolCNXT is as
successful as possible! Below are some of the features that
coordinators can access* to make this happen:

We’re here to help!
Approve school-wide news and events
Can post school-wide news without
approval
Re-send invites to all users
Add users and user contacts
Access analytics portal Share analytics
*This may vary by school based on the permissions
your administrator has set.

Reach out to the SchoolCNXT
team with questions or for
technical support by emailing

support@schoolcnxt.com
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Inform Staff: Staff will be receiving an e-mail and/or printed invitation. Send out a quick note or e-mail

#2

Inform families: Parents and guardians may receive invitations in a few different ways. Give them a

#3

Post News: Families (and staff!) will be encouraged if they log in and see something in their feed! Post

#4

Talk about it: As you see parents/guardians and staff, ask them if they have activated their

#5

or make an announcement so staff know what to expect!

heads up so that they know these are coming from the school!

news to welcome them to the platform!

accounts! If they haven’t, send them an invite!

Check analytics: Click the orange “View Analytics” tab on the web browser to see how your activation
data is. Not as high as you want? Keep talking about it and think about when to re-send invitations!

start

strong!

Here are a few tips on getting started from our top partner schools!
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Introduce
Incentives

Accessing
Analytics

CHECK OUT
CALENDARS

You can offer a pizza
party to the class with the
highest activation rate, a
gift card based on a raffle
for all parents who
activate, an extra prep to
the teacher who posts
the most in the first
month, and more!

Help staff achieve their
goals! They don’t have
access to the Analytics
Portal, so make sure you
share the information with
them. From the Portal,
click on the envelope icon
under “Classroom
Activations” to send data
to individual staff.

Print out and distribute (or
encourage staff to
download) the calendars
we send out every month!
They have great tips and
suggestions on how to
communicate through
SchoolCNXT! The first
one is included in this
packet!
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Join our
community
Become part of the
SchoolCNXT community
of users! Follow us on
Facebook and Instagram
for even more tips &
tricks, examples of what
other schools are doing,
sneak peeks at new
features, and more! We’ll
see you there!

Back-to-School

calendar

MONDAY

TUESDAY

Make sure you post news
to families before school
starts! You can tell them
about yourself or what to
expect at the beginning of
the year!

<

Tips for how and when to
use SchoolCNXT in the first
month of school!

WEDNESDAY

FRIDAY

Post news about what
you did on the 1st day! This
will help parents talk to
their children and increase
the school-home
connection.

Have a student who has
been especially helpful at
the beginning of school?
Send his parents a
message to let them
know!

Let parents know about
the skills & strategies
you’re working on in the
classroom! Post news to
let them know what’s
coming up!

A news item is a great
way to remind families
about any expectations
that it seems they may
have forgotten as you
start to establish a routine!

There are always shy
students at the beginning!
Message their parents
about how you can work
together to get them to
come out of their shells!

Does you have a schoolwide back-to-school
event? Post it on
SchoolCNXT to make
sure all families know!

Do you have a guest
reader or volunteer
system? Post news to
solicit sign-ups! Parents
can message you if they
want to participate!

www.schoolcnxt.com
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>

Elementary
Schools

Is there a parent you still
haven’t met or spoken
with? Send them a
message to set up a time
to get caught up!

support@schoolcnxt.com

Back-to-School

calendar

MONDAY

TUESDAY

Make sure you post news
to families before school
starts! You can tell them
about yourself or what to
expect at the beginning of
the year!

<

Tips for how and when to
use SchoolCNXT in the first
month of school!

WEDNESDAY

Post a syllabus or plan for
the semester so parents
know which topics you’ll
be covering and what the
expectations for their
children are.

Do you sponsor a club or
other extra-curricular
activity? Post news to the
school to let parents know
what is available to their
children!

FRIDAY
Post weekly or daily
assignments as news
items in SchoolCNXT. If
you start doing that now,
parents will know what to
expect from you!

Do you recommend that
students have books or
other materials for your
class? Post about local
discount bookstores or
websites where students
can purchase copies on
sale!

Have a student who has
been especially helpful at
the beginning of school?
Send his parents a
message to let them
know!

Have a student or two
who is struggling to keep
up? Send their parents
messages to let them
know about tutoring or
online resources that are
available!

Does you have a schoolwide back-to-school
event? Post it on
SchoolCNXT to make
sure all families know!

Let parents know what
topics or strategies you’re
working on in the class!
Post news to let them
know what’s coming up!

www.schoolcnxt.com
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Middle/High
Schools

Is there a parent you still
haven’t met or spoken
with? Send them a
message to set up a time
to get caught up!

support@schoolcnxt.com

